


Monthly Arrears Remittance Report 
Instructions 

(Please refer to the Sample Monthly Advance Remittance Report)

Due Date: October 19, 2008
Month End: September 30, 2008
Quarter End: Will not be populated

Employees: Able
Employee Status Change: No change
401k: Enter actual deferral made by employee in September 2008.

Employees: Baker
Employee Status Change: Terminated (TE) 09/12/2008
401k: Enter actual deferral made by employee in September 2008.

Employees: Ellis
Employee Status Change: Stop Deferral
401k: When an employee stops a deferral, it is important to let us know.  For the first month 

with no 401k deferrals, please report a $0 deferral on your Remittance Report.  Please 
do not leave the amount blank but insert $0 so we know the employee has reduced the 
deferral to zero. 

Employees: Fisher
Employee Status Change: New Enrollment
401(k): If employee does not appear on 401(k) Remittance Report, write in name, Social 

Security Number and 401(k) contributions.

NOTE: If you never submitted 401(k) payments, please use a blank form to remit payment.  A pre-printed
Remittance Report will be mailed to you the first month after the initial payment is processed (usually four 
months)

• Enter the 401(k) wages deferred by the employee’s for the month for which you are reporting.

• Add the entries in the 401(k) column and enter the total at the bottom of the column.

• Add the entries to the TOTAL DUE PER FUND column.  THE TOTAL DUE is the amount the employer must 
remit to the Funds.
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