


Quarterly Advance Remittance Report 
Instructions 

(Please refer to the Sample Quarterly Advance Remittance Report)

Due Date: October 19, 2008
Month End: Will not be populated
Quarter End: September 30, 2008

Employees: Able, Ellis & Fisher
Employee Status Change: No change
Pension Weeks:  Calculated based on weeks in July, August & September 2008. 

(Pre-populated)
Profit Sharing Weeks:  Calculated based on weeks in July, August & September 2008. 

(Pre-populated)
Months: Calculated based on current months worked in October, November 

& December 2008.
Advance Months:  Not applicable

Employees: Baker
Employee Status Change: Terminated (TE) 09/12/2008
Pension Weeks:  Calculated based on eligible weeks in July, August & September 2008 

(Pre-populated)
Profit Sharing Weeks:  Calculated based on eligible weeks in July, August & September 2008. 

(Pre-populated)
Months: Calculated based on eligible calendar days in the month of July, August 

& September 2008 (Use Prorated Lookup Reference Chart)
Advance Months:  Return three-month advance for the months of October, November & 

December 2008.

Employees: Cruz
Employee Status Change: Leave of Absence (LA) 07/04/2008
Pension Weeks:  Calculated based on eligible weeks in July 2008. (Pre-populated) 
Profit Sharing Weeks:  Calculated based on eligible weeks in July 2008. (Pre-populated)
Months: Calculated based on eligible calendar days in the month of July 2008. 

(Use Prorated Lookup Reference Chart)
Advance Months:  Not applicable

Employees: Durant
Employee Status Change: Short-Term Disability (SD) 08/01/2008 Employer reports 08/08/2008
Pension Weeks:  Calculated based on eligible weeks in July & August 2008.  (Pre-populated)
Profit Sharing Weeks:  Calculated based on eligible weeks in July & August 2008. (Pre-populated)
Months: Calculated based on eligible calendar days in the months of July &  August 

(Employer must report the first seven days of absence as time worked)  
(Use Prorated Lookup Reference Chart)

Advance Months:  Not applicable.
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Employees: Galo
Employee Status Change: Hired (HI) 06/23/2008
Pension Weeks:  Member is not experienced so weeks will not be populated (No contributions shall be

made to the Pension Fund on behalf of a new hire until the new hire has completed
one (1) year of employment in the Building Service Industry)

Profit Sharing Weeks:  Member is not experienced so weeks will not be populated (No contributions shall be
made to the Supplemental Retirement Savings Plan (SRSP) Fund on behalf of a new
hire until the new hire has completed two (2) years of employment in the Building
Service Industry)

Months:  Calculated based on eligible calendar days in the month of September 2008.  Since
Galo was hired on June 23, 2008, contributions are due on the 91st day on 
September 22, 2008.  Days should be calculated from that date to September 30,
2008.  (Use Prorated Lookup Reference Chart) 

Quarterly Advance Remittance Report 
Instructions 

(Please refer to the Sample Quarterly Advance Remittance Report)

• Provides formula for employers to calculate what contributions are due.

• Rate and Time Unit is pre-printed (make changes if necessary)

• To determine Total Current Due for each Fund, calculate the formula: “Rate x Time Unit = Total Current Due”.

• To determine Advance Requirement Payment for each Fund, calculate the formula: “Rate x Time Unit = Total
Advance Requirement Payment”.

• Add all entries in the “Total Due per Fund” column and enter the amount in the “TOTAL DUE”.  The “TOTAL
DUE” is the amount the employer must remit to the Funds.
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